FREDERICKSBURG PARALEGAL ASSOCIATION (FPA)
BYLAWS
ARTICLE I - NAME

1.1
The name of this Association shall be FREDERICKSBURG PARALEGAL ASSOCIATION (FPA).  This Association shall be affiliated with the Virginia Alliance of Paralegal Associations (VAPA).
ARTICLE II - DEFINITION
2.1
A Paralegal is a person qualified by education, training and/or work experience who is employed or retained by a lawyer, law office, corporation, governmental agency or other entity who performs specifically delegated substantive legal work, for which a lawyer is responsible. 

ARTICLE III – OBJECTIVES
The objectives of this Association are:

3.1
To establish good fellowship among Association members, the Virginia Alliance of Paralegal Association (VAPA), and members of the legal community.

3.2
To encourage a high order of ethical and professional attainment.

3.3
To further education among members of the Paralegal profession.

3.4
To cooperate with bar Associations.

3.5
To support and carry out the programs, purposes, aims and goals of FPA. 

ARTICLE IV - POLICY
4.1
This Association shall be nonsectarian, nonpartisan, nonprofit and nonunion. 

4.2
Affiliated Associates. This Association may affiliate with duly organized local or state groups or societies, which by objectives, aims, constitutions, Bylaws or practice are functioning in harmony with the objectives and aims of this Association, subject, to the recommendation of the Executive Board and the affirmative vote of the membership.

ARTICLE V - MEMBERSHIP

5.1
Membership shall be open to all persons who qualify for membership according to the provisions of these Bylaws, which qualifications shall be verified by the Executive Board.
 5.2
Classes of Membership - There shall be four (4) classes of membership as follows:

A - Active Member
B - Student Member

C - Sustaining Member

D - Provisional Member

5.3
Qualifications for Active Members - Any individual who is currently employed as a *Paralegal as defined in Article II, and meets one or more of the following:

a.
Any individual who has successfully completed the Paralegal Advanced Competency Examination (PACE) through the National Federation of Paralegal Association (NFPA).

b.
Any individual who has successfully completed the Certified Legal Assistant (CLA) examination through the National Association of Legal Assistants (NALA).

c.
Any individual who has graduated from an ABA approved program of study for Paralegal or legal assistants.

d.
Any individual who has graduated from a course of study for Paralegal or legal assistant, which is institutionally accredited, but not ABA approved, and which requires not less than the equivalent of 60 semester hours of classroom study.

e.
Any individual who has graduated from a course of study for Paralegal or legal assistant other than those set forth in “c” and “d” above, plus not less than six (6) months of in-house training as a Paralegal, whose supervising attorney-employer attests that such person is qualified as a Paralegal.

f.
Any individual who has a minimum of two years of in-house training as a Paralegal, whose supervising attorney-employer attests that such person is qualified as a Paralegal.

g.
Any individual who has been an Active Member of this Association for at least five (5) years and having worked continuously a minimum of ten (10) years as a Paralegal, and retires from employment as a legal assistant or who changes employment into a field that would not be considered as actively employed as a Paralegal.
*The term Paralegal is used interchangeably with the term legal assistant.  Paralegal has been used throughout this document to maintain consistency in terminology.
5.4
Qualifications of Student Members -  Any individual who is either a full-time or part-time student in good standing at any university, college, junior college or other school pursuing a course of studies as a Paralegal.  Any individual seeking Student Membership in this Association must submit, at the time of application, a resume or biography, and verification of enrollment in a course of legal study.  This requirement shall not apply to renewing members.  Student members shall have all the privileges of this Association, except that they shall not have the right to vote or hold elected or appointed office.

5.5
Qualifications for Sustaining Members - Any individual, partnership, organization or other entity interested in supporting the Association.  Sustaining Members shall have all the privileges of this Association, except that they shall not have the right to vote or hold an elected or appointed office.

5.6
Qualifications for Provisional Members - Those individuals who do not meet the requirements for active or student membership, but are employed as a Paralegal, whose supervising attorney-employer attests that such individual, is qualified as a Paralegal.  All Provisional Members shall automatically become an Active Member upon completion of the requirements of Article V. Section 5.3. 

5.7
Acceptance/Rejection of Membership Applications - All membership applications shall be reviewed by the Executive Board and either accepted or rejected by the Active Members of the Association. 


The Association's membership requirements shall not exclude or discriminate because of race, color, religion, gender, national origin, age or physical handicaps.

5.8
Resignation of Members - A member may resign at will by submitting a written resignation to the Association at its principal office. Such resignation shall be deemed effective when accepted by the Executive Board if no effective date is stated therein. Dues for the current year will be forfeited.

5.9
Removal from Membership - The Executive Board shall cancel the membership of any member by a majority vote upon determining that such member has: (a) been convicted of a felony; (b) violated the Code of Ethics of this Association; (c) been guilty of conduct actually and substantially to injure the good name of this Association; (d) failure to maintain a high standard of professional ethics, which in either case would have been deemed sufficient for a rejection of membership application or; (e) failure to pay Association dues within ninety (90) days of due date.  The right to appeal shall be as provided in these Bylaws.

5.10
Appeals from Cancellation of Membership - Any individual whose membership shall have been canceled may make written appeal for reinstatement as follows:
a.
To the Executive Board, which appeal shall be considered and passed upon at the next regular or special meeting of the Executive Board held thirty (30) days or more thereafter. Appellant shall have the right to appear before the Executive Board at said meeting.

b.
To the membership, by forwarding written notice of appeal to the Secretary at the principal office of the Association not less than ninety (90) days prior to the date of the next annual meeting. Such notice shall be placed upon the agenda of the next meeting as one of the items of regular business scheduled. The membership will be reinstated only upon majority vote at such meeting.

c.
No individual whose membership shall have been canceled as aforesaid shall have the right to apply for reinstatement more than (1) time.

d.
No individual whose membership shall have been canceled and whose application for reinstatement shall be pending shall exercise any rights of membership pending the determination of such application.

5.11
The Executive Board of this Association may from time to time recommend to the members, for majority vote, further rules and regulations defining and governing the admission of individuals to membership in this Association or any other recommendations that may arise.  

ARTICLE VI – APPROVAL OF MEMBERSHIP

6.1
Application for membership shall be submitted as a written request to the FPA on forms approved by the Association's membership.  All members are bound by the Virginia State Bar Association Code of Ethics and Professional Responsibility in addition to any code adopted by this Association. Approval of membership shall be noted on the written request in accordance with these Bylaws. 

6.2
Voting Rights - The Secretary of the Association shall maintain a complete list of all members entitled to vote at each meeting of the Association. Each Active Member shall be entitled to one vote on each matter so considered by the Association.

6.3
Written Ballot - By a majority vote of the quorum present, any proposition before a meeting of the membership shall be taken by written ballot. The motion for written ballot shall take precedence over any pending question, proposition or motion before a meeting. If such motion shall carry, then the ballot on such pending question, proposition or motion shall be by written ballot, which ballot shall not require the identification of the Active Member.

6.4
Proxy - At any meeting of the Association, any Active Member shall have the right to vote by individual proxy. A member may appoint another member as proxy by an appropriate written designation and proxy. Any such individual proxy shall be valid only for that single meeting for which it shall have been given and shall be filed with the Secretary before such meeting shall have been called to order.

6.5
Majority Defined - At any meeting of the membership, all questions properly before such meeting shall be determined by a simple majority vote of the quorum present.

6.6
Quorum - One-fourth (1/4) of the Active Members present in person or by proxy shall constitute a quorum for the transaction of business at any Annual, Regular or Special Meeting. A simple majority of the quorum is necessary for the passage of any vote. If a quorum is not present or represented by proxy, and there is business requiring a vote, said business shall be postponed or suspended until there is quorum to vote on said business.

6.7
Dissolution - In the event of a vote of dissolution a quorum shall consist of two-thirds (2/3) of the voting members of the Association.

ARTICLE VII - MEETINGS
7.1
Regular meetings - In addition to the other functions sponsored by the Association, there shall be at least four (4) Regular meetings of the Association each fiscal year (including the Annual Meeting), the date and time of these Meetings to be set by the Executive Board and notice given to the membership at least seven (7) days in advance.


Any Regular meeting may be changed by a simple majority vote of the membership present and voting at any Regular meeting. The Executive Board, by two-thirds (2/3) vote, may change the date of any Regular or Special Meeting, notice of such change to be given to all members at least seven (7) days prior to said Meeting.

7.2
It is required that this Association holds a minimum of four (4) educational events or a total of ten (10) hours of education during each fiscal year. These programs may be held in conjunction with a regular meeting of the membership or in affiliation with another organization as described in Section 3.3.

7.3
Annual Meeting - The Annual Meeting of the Association shall be held in November for the purpose of election of Officers, the consideration of reports to be laid before the meeting and the transaction of such other business as may properly come before the meeting. A notice stating the time, date and place of the Annual Meeting shall be mailed or electronic mail (email) to each member at least seven (7) days in advance of the meeting.

7.4
Place of Meeting - All meetings of the membership shall be held in such place as designated by the Executive Board.

7.5
Special Meeting - A Special Meeting of the Association may be called by the President, or the Executive Board upon seven (7) days written notice via mail or electronic mail (email) to all members of record.   Or, in writing by one-third (1/3) of the voting members of the Association, providing that such written notice specify the date, time, place, and the principal business of the Meeting and is given to all members at least seven (7) days prior to said Meeting.  At any such special meeting, no business shall come before the Meeting other than that specified in the notice delivered to each member.

ARTICLE VIII - DUES AND ASSESSMENTS

8.1
The annual dues for all membership classifications shall be recommended by the Executive Board of this Association and voted on by the membership of the Association pursuant to these Bylaws.
8.2
The annual dues required for members shall be recommended by the Executive Board and submitted to the Active Membership for approval at the Annual Meeting. The annual dues shall become due and payable January 1st of each fiscal year.  A member whose dues are not paid on or before April 1st of same year shall be considered delinquent and shall no longer be a member of this Association. Those new members joining after July 1st shall pay 50% of the yearly dues.

ARTICLE IX - OFFICERS, EXECUTIVE BOARD AND CHAIR
9.1
The elected Officers shall be the President, Vice President, Treasurer and Secretary.
9.2
The VAPA Primary Delegate and VAPA Secondary Delegate shall be appointed by the President at the January meeting.  The VAPA Delegates shall serve as Officers.
9.3
The Parliamentarian shall be an appointed by the President at the January meeting and will serve as an Officer. 

9.4
The Executive Board shall be composed of all elected and appointed Officers to include, but not limited to President, immediate Past President (if still active), Vice President, Treasurer, Secretary, Parliamentarian, and VAPA Delegates.  The Executive Board shall act as a planning committee bringing recommendations to the membership for a vote.  This committee shall meet at least quarterly and at other times as called by any member of the Executive Board.

9.5
The term of office shall be one (1) year.  Successive terms shall be limited to one (1) year.  The majority members may vote to suspend this section of the Bylaws and elect to retain an Officer for one (1) additional term.

9.6
No Officer or member shall be compensated for Association duties. However, upon majority vote of the membership, persons may be reimbursed for out-of-pocket expenses in connection with Association related activities, provided the expenses have been authorized for expenditure, to include mileage.

ARTICLE X - ELECTION OF OFFICERS

10.1
The President shall appoint a Nomination and Election Chair at least sixty (60) days prior to the annual meeting of the Association to present a slate of Officers to the membership thirty (30) days prior to election. No name shall be on the slate without consent of the Nominee. Nominations from the floor shall be accepted and election shall be by majority vote of members present at the annual meeting.

10.2
The President must present names of appointed Officers by the first meeting of the new fiscal year, being the January meeting.

10.3
Only Active Members may hold office.

10.4
Unexpired terms of office shall be filled by appointment of the Executive Board.
10.5
Any Officer (elected or appointed) absent from three (3) consecutive meetings without good cause, may be removed from office by the Executive Board.

ARTICLE XI - STANDING AND SPECIAL COMMITTEE CHAIR
11.1
The President shall appoint the following standing committee chair at the January meeting:

Educational Programs (Vice President)

Membership 

Finance (Treasurer)

Nominations & Election (Sept. 1st) 
Audit Committee

Public Relations

Mentor
Mock Trial 
ARTICLE XII - DUTIES OF ELECTED/APPOINTED OFFICERS AND CHAIRPERSONS
12.1
PRESIDENT (Elected) The President shall preside over all Executive Committee meetings and membership meetings. The President shall appoint a Parliamentarian, special and standing committee Chairs as provided in these Bylaws. The President shall pass files to successor immediately upon installation and shall cause all other Officers and Chair files to be passed to respective successors. The President shall be ex-officio (non-voting) member of all committees except the committee on nominations and elections.


The President shall have the option of being the Chair of the membership committee or may appoint a Chair, and the Chair shall be charged with the responsibility of developing programs to encourage membership in the Association.  The Chair shall receive applications for membership and present names of applicants to the Executive Board to verify the information contained in the application and submission of the application to the Active Members of the Association for acceptance or rejection.  Upon approval of membership, membership certificates shall be signed by the President and delivered to the Treasurer with dues payment.

12.2
VICE PRESIDENT (Elected) The Vice President shall preside and shall assume all duties assigned to the President in the President's absence. This Officer shall automatically be Chair of the Committee on Education. These duties shall include planning seminars and workshops. The Vice President shall also be responsible for fulfilling the educational requirements of these Bylaws.

12.3
SECRETARY (Elected) The Secretary shall be responsible for minutes of all meetings, including Executive Board meetings, and keeping permanent records. This Officer shall assist the President in any way including giving notice of meetings. The Secretary is responsible for keeping a current roster of membership.  The Secretary shall maintain all membership applications.

12.4
TREASURER (Elected) The Treasurer shall deposit all funds and make all disbursements, subject to approval of the Executive Committee and as provided in the budget. Any extraordinary expenses must be approved by the membership before obligation to pay. The Treasurer shall be Chair of the Finance Committee which committee shall prepare a budget for the ensuing fiscal year, which shall be adopted by the membership at the annual meeting. (Budget shall be submitted to the Executive Committee prior to presentation at Annual Meeting for recommendations.) All disbursements of Association funds must be by Association check, signed by the Treasurer or other account signature. Signature authority on the account shall include the Treasurer and the President of the Association.  Treasurer shall submit a written financial report at each regular meeting to be attached to official minutes as part of permanent record. 

12.5
PARLIAMENTARIAN (Appointed) Parliamentarian shall attend the meetings and give opinions on parliamentary procedures upon request of the President. This Officer shall be familiar with Association Bylaws, shall receive all proposed Bylaw amendments upon request of the Executive Board.  Robert's Rules of Order Newly Revised shall serve as parliamentary authority for items not covered by these Bylaws.

12.6
VAPA PRIMARY DELEGATE (Appointed) This Officer shall be familiar with the VAPA Bylaws, shall receive minutes of all VAPA meetings, and shall represent FPA at VAPA meetings.  This Officer shall report on FPA activities to VAPA and shall remit an updated membership list of FPA to their headquarters.


This Officer may submit items FPA wishes to be discussed at the VAPA meetings and shall participate in discussion sessions at VAPA meetings.  A report to FPA members on the VAPA meetings will be required and filed with the Secretary's permanent records.  The name of appointed Delegate shall be submitted to VAPA in writing.  The VAPA Delegate is authorized by the FPA membership to volunteer FPA participation on VAPA Committees as appropriate.
12.7
VAPA SECONDARY DELEGATE (Appointed) This Officer shall preside and shall assume all duties assigned to the VAPA Primary Delegate, as reference in 12.6, in the VAPA Primary Delegate's absence.  The name of appointed VAPA Secondary Delegate shall be submitted to VAPA in writing. This Officer is encouraged to attend all VAPA meetings.

12.8
AUDIT COMMITTEE CHAIRS (Appointed) The Audit Committee will be composed of a past Treasurer and two (2) members selected by the Chair whose purpose is to audit the Treasurer's books at the close of the fiscal year prior to the transfer of accounts to the newly elected Treasurer.  In the event the incumbent Treasurer is elected to a second term, the audit will be performed following the Annual Meeting and prior to the first regular meeting of the membership.
12.9
PUBLIC RELATIONS CHAIR  (Appointed) This Chair shall provide and arrange for all publicity relative to the activities of the Association.

12.10
MENTOR COMMITTEE CHAIR (Appointed) This Chair shall appoint mentors to help and assist new members.
12.11
MOCK TRIAL COMMITTEE CHAIR (Appointed) This Chair shall be in charge of the coordination of the Association’s annual event.   
ARTICLE XIII - FISCAL YEAR

13.1
Setting of Fiscal Year - The fiscal year of this Association shall begin on the 1st day of January and end on the 31st day of December.

ARTICLE XIV - CODE OF ETHICS

14.1
Every member of this Association shall subscribe to and be bound by the Code of Ethics and Professional Responsibility of the Virginia State Bar Association and any other code so adopted by the membership of this Association. Violations of the aforementioned Codes shall be grounds for immediate dismissal from membership and/or removal from office.

14.2
False information contained on an application for membership into FPA shall be construed as a breach of FPA's Code of Ethics and shall be grounds for immediate dismissal from membership and/or removal from Office.

ARTICLE XV - AMENDMENTS TO BYLAWS
15.1
Bylaw amendments may be adopted by two-thirds (2/3) of members present at any regular meeting.

ARTICLE XVI - DISSOLUTION

16.1
In the event of dissolution of this Association, all property and assets shall be distributed to a nonprofit charitable organization as defined by the Internal Revenue Code, to be selected by a majority vote of the remaining members of the Association, notice having been given to members of the Association. In no event shall any of such property and assets be distributed to any member or private individual.

Accepted this 6th day of June, 2001

Amended this 5th day of March, 2003

Amended this 1st day of October, 2003

Amended this 2nd day of March, 2005
Amended this 6th day of May, 2009

� Definition adopted by the American Bar Association
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